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Chief, Plans and Policy Staff 


6 


November 1957 


SUBJECT 


Intelligence School Meekly Report 
31 October through 6 Kovsmber 1957 


I. 

II. 


S2GSIFICAJ® ITEMS: lone. 


039BR ACTJXVmES: 


A. fenageaent Training 


P " • 


n 


□ 


ytO-T# 0j: &L 


(1) Basi c Supervi sion #35 i OTTS ' " 1 2 - J.k K t^sr^^g^ tsn , n ‘“ ttg ‘ 


second week. 


students are enrolled. 


fig) Basie Itasgeaaat #38 (GS*»13 to GS- 15 ) ended on 1 SSoveaber. 
completed the course. 


B. Intelli gence Orientation 

— twoww j— r ■Trtnwri^irnj *r« T*»‘r?r» 


(l) Th® first week of Intelligence Orientation #15 ended on 
1 


(2) 


has delivered two Orientation lectures in 

117 Central Building during the past week. The first ms the 
weekly Orientation Briefing for new employees; the second «a® 


the Dependents Briefing. 

(3 ) tel 


asst with 


all of the Incentive Awards Ccsradttee, 

to coordinate the production of two temporary additions to the 
Incentive Award® Eshlbit. 


(k) During the present running of the 10, five (films 


have been shown on an optional teals during the noon hour 


Included were films on 


l&ddle East, Africa, Far East, 
end Eastern Europe. Taxes© showings have been well attended and 
well received by tee student©. 


C. Intellisync© Production 

« op iMwrrrra«Ti i» wi I » *u ?2* i* i mmi <MM»M«t»»a rMtiirrw«n i 'jt i i;,) ngMa ar * 


(l) On 4 Eovesaber 


Lectured on lan&«»f©:m and 


elimtie regions of East Asia for tee MS course. 


r?nr 
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(2) A detailed lecture outline for the 
Research Techniques course, inclu ding 
activities, has been completed by 
based on earlier ones prepared by 


net? Intelligence 

exercises and 
This outlin e is 

Before 


work is begun on the details of exercises, 
trlbuted for ecasssnts. Sals course is to 
January for 031 personnel. 


I3l At the req uest of the 


copies will b® dis° 
se given in early 


sat last week 


with Acting Chief /SIC, to outline his ideas on 

presentation techniques for a proposed standard briefing to 
be off ered to foreign YIP’S visiting the Agency. The subject 


w&& reviewed, &e well ae the probless 


apparent in a project of this nature. 
B. Opera tions Support 

Mffl u—Mitai ni mi nn cTrwiriaVJ.g-njgiw— 


25X1 


25X1 


25X1 
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(2) ^ received a sesaorandusi fr ora the Acting 

Chief, W®, stating that at the Training Officers’ meeting on 
3 October, CfE I indicated that it was considering giving the 
Administrative Procedures course to all clericals after their 


assignment to the Division but before they actually arrived 
for duty. The setter of clericals receiving W/F a&ainistmtive 
instruction before going on the job has been under discussion 
for several years. If this suggestion should became © fad;, it 
is felt that & specialised course should be set up to meet this 


need. 


(3) On 28 and 29 October attended the Comptroller*® 

conference of Division Budget and Fiscal officer®. The confer^ 
enee considered the many s upport probleaas of the Budget and 
Fiscal officer. considered this conference a definite 

success and feels much good was aecmplished by bringing together 
the personnel who represent such a major proportion of the 
Agency*® operations support. 


25X1 


25X1 


(k) Tm new movie® "13 Rue ^delaine" and "louse on 92nd 
Street" were used for the first time in Operation® Support #28. 
Both tests on these films were given on a trial basis. The 
students had some difficulty with "13 Rue fedelaine" due to 
their inexperience with the manner of testing. "House "©a ; 92 nd 
Street," however, m® used later in the course “and. proved satis™ 
factory to both the students and the faculty; 
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( 5 ) 


‘ -A m ^ 


Dis*eetox* (Coordination) with 
that Office in connection with 


discusse d •ate functions of the Deputy 


of 

lecture on CIA 


will receive additional briefing 
when the Effi/C actually begins functioning under 


an BSC directive. 

(6) Th© inform! survey of training needs in the Office 
of Personnel was inaugurated recentl y by l&rough 
an interview with I Qaief, Personnel Procure® 


ment Division. Principal attention is being 'focused on 
tmining requirements which are unique to the Office of 
Personnel, and the methods and materials to be utilised in 
meeting these special needs. 


( 7 ) 

attended the 

Support $28. Be evaluated this thr©3®hour session from the 
standpoint of an overseas personnel or adaiaistrati ve officer. 


Eaecutive Officer, Office of Personnel, 
"Personnel Procedures" session of Operations 


Be plans to confer with 
evaluation. 


this week relative to the 


A meeting of Supply and Trsnsporta tioa Divisio ns and 


on 


Logistics Tmining Officers was attended by 

30 October for the purpose of obtaining and coordinating 
material to be incorporated in the lecture on Logistics to be 


in the Operations course on 13 Eovmbsr. 


given by 

( 9 ) _ 

"Supply S&cdbook for Field Ca se Officers. 1 

by and app roved by 

the manual be sent to 


to discuss the 
It ms recessBended 
copies of 


for the s tudents to stud y prior 


recast® 


to the Logistics lecture on 13 November, 
mended that this lecture be given on a continuing basis" in the 
Operations course, and further that it be considered as an 
addition to Operations Familiarisation. 
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(10) The Chief of Oversea® Training reports that the 
Supply Handbook for field case officer® ha© been reviewed by 
that office with favorable CGagasnts. The manual will be inside 
available to overseas personnel on a request basis. 


2. Clerical Tmining 


(l) During the- weds of 28 October ther e were 
Clerical Induction Tmining. OS the©©, 
for the first time. During the easse period, 
people in Clerical Orientation. 


people in 


entering 
there, wot© 
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(2) The results of the official Agency testa administered 
by Clerical Induction to entmnee-on^duty employees for the 
week of 23 October were as follows; of | | people tested in shorts 


hand, qualified; of tested in typewriting, qualified 


( 3 ) ®ae results of the official Agency tests edsaini stored 
by Clerical Refresher to on-duty Agency clerical employees on 
k Ifev wmber were a® follows : of people tested in shorthand. 


qualified; of tested in typewriting, qualified 
(k) During 


absence, will be in 

charge cf Cleric&l Orientation and Clerical Refresher activities; 
will be in charge of all activities relating to 


Clerical Induction. 


P. CTR Orientation Officer 

(l) On U Hoveaber to© CIA Introduction was held for 
persons. 


(2) The Dependents Briefing ms presented on $ and 6 govern - 


ber for 


wives going oversms 


gave toe lecture on intelligence. 


( 3 ) ®i® scheduling of toe 16 speakers who are to partici- 
pate in the Forty-Third Class of toe Strategic Intelligence 
School has been completed, and a memorandum is being prepared 
for toe DTR's signature. 


ftavjh'i \m 


who has been assisting toe 
Management Training faculty since 19 August, returned to his 
office on Monday, 5 November. 


(B) 


Is enrolled in toe Operations Familiari- 


sation course and will be in training through 13 December. 

will be on two weeks* annual leave beginning 


(C) 


Monday* 4 Hovember. 

G>) 


will be on vacation until 23 Boveabar. 


Deputy Chief, Intelligence school 
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